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PREFACE     
This Handbook is meant to be used both as a source of reference and as a guide to preparation of   
Honours Projects. It lists the general requirements for the Department. 

Students are advised to read through the entire text to obtain an overall view of the Department   
requirements for the Honours Project. 

The content of this Handbook is under regular review and is subject to change at the discretion of the 
Department. You may also email the Department Office at gis@hkbu.edu.hk for further information. 
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1. Introduction  
1.1. The Honours Project constitutes a very significant part of the University education. Students 

are expected to engage themselves in a single, 9-10 months long, independent research 
activity and to   spend about 6-9 hours each week on the Project throughout this period.    

1.2. The topics of the Honours Project should be within the general area of the student's chosen 
area of study.     

1.3. Each student will be assigned as Chief Adviser, who will be responsible for monitoring the 
student's progress on the Honours Project.     

1.4. The normal scheduled interaction between each student and his or her Chief Adviser may 
vary according to the Department, the student and the nature of the topic selected.  This 
interaction may take the form of an individual or small group tutorial.     
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2. Assessment Scheme 
2.1.  Each Honours Project will be assessed by a Chief Adviser and a Second Examiner 

internally. The Project must be acceptable to all two examiners.     

2.2. The Chief Adviser monitors the progress of the student's project work on a regular basis as it 
is being performed and the Chief Adviser is strictly responsible for the "process" assessment. 
The Second Examiner will assess the "product" independently.     

2.3. Both the Chief Adviser and the Second Examiner will assess the final project ("product") and 
will contribute equal weight on the "product".     

2.4. The assessment will be based on the following general quantitative division      

      1. Process 10% - 20%     

2. Product 80% - 90%     

2.5. The component parts involved in assessment are as follows:     

1. Continuous assessment     

2. Bibliographic thoroughness     

3. Approach and argument     

4. Communication skills     
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3. Schedule for Honours Project 
3.1 Honours Project Work Schedule     
 

Consultation with professors for topic selection    March 2026   

Tentative topic submitted to Department March 2026   

Department assign Chief Adviser June 2026    

Tentative topic approved by Chief Adviser September 2026 

Apply for ethics approval December 2026 

Final topic submitted to Department January 2027 

Department assign Second Examiner   February 2027 

Final product submission date to Department 15 April 2027 
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3.2 Date of Project Submission     

The submission date is 15 April 2027 (Thursday) 

Late submissions will NOT be accepted unless there is a compelling reason. 

If any student has a problem in following this schedule, the student concerned should notify the 
Department Office in advance and we shall do our best to assist that student. However, we encourage 
students to submit their projects according to the above scheduled time. 

P.S. If students encounter any problem relating to their projects, please inform their advisers and the 
Department Office.  Any serious computer-related problems which may result in late submission 
should be reported in writing to the Chief Adviser and the Department Office (gis@hkbu.edu.hk) at 
least 48 hours before the deadline.       
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4. General Requirements for the Preparation of the 
Honours Project 

       The following are standards across the Department and are required for all students:     

4.1. The length of the text of the completed project will be 7,000-10,000 words in English. In 
both cases, this excludes footnotes, bibliography, and appendices. Any deviation from the 
required lengths must be approved in advance by the Chief Adviser and the Department.     

4.2. The required font size for projects written in English is 12 pitch font (that is, 12-character-
per-inch font).  Recommended font type is ‘Times New Roman’.       

4.3. There will be only one submission, that of the final product, in order to help assure 
independence of the students' work and comparability.     

4.4. As far as practical all Projects in English should be word-processed on the computer for easy    
revision.       

4.5. All Projects in English must be typed.      

4.6. All typed Projects are to be double-line spaced.       

4.7. Margins of title page are to be 6 cm left and 5.5 cm right margins and 9.5 cm for top and 
15.5 cm for bottom margins.       

4.8.  A notice will be announced when the Turnitin assignment is ready in Moodle.  Students 
have to submit both PDF and Word versions in the proper locations on 15 April 2027.    

4.9. The order of the materials included should be as follows (See templates attached):     

1. Standard Title Page      
2. Standard Page of Acceptance     
3. Acknowledgement Page (if applicable, see templates included)    
4. Table of Contents/Outline/Abstract (if required)     
5. Text     
6. Notes (if used)     
7. Appendix (if needed)     
8. List of Works cited/Bibliography (whichever applicable)    
9. Acknowledgement Form – Acknowledge of Generative AI Use Form 

Note that the title page is counted but not numbered. If the title requires 2 or more lines, 
single- space the lines and centre the lines. Do not use a period after a centred title.     

4.9.1 Acknowledgements page is useful if one wishes to acknowledge assistance or support 
of public bodies such as libraries and government offices, or individuals. Consult your 
Chief Adviser if you have any questions as to whether this is applicable to your project.     
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4.9.2 Appendix or Appendices may be the appropriate place for tables, charts and 
illustrations, questionnaire data, statistics, and the like if you feel they are too big or 
disruptive to include in the text. If possible, place each appendix on a new page and 
number it. If there is only one appendix included in the Project, simply put down 
“Appendix" on the sheet.      
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5. Guidelines for the Chief Adviser and the Second 
Examiner 

 

5.1. The Chief Advisers are expected to meet their students regularly, either individually or in the   
form of small group tutorial and to supervise the progress of the students' projects 
throughout the period.     

5.2. The Chief Advisers should leave their students ample scope to demonstrate their ability to 
work and think independently.     

5.3. The role of the Chief Advisers is to help their students (a) to narrow their proposed topics to 
a  manageable size, (b) to develop and clarify their views if necessary, (c) to advise their 
students  on  the  use  of  various  library  resources,  (d)  to  ensure  that  their  students  are  
provided  with   sufficient resources to complete their projects, and (e) to ensure that their 
students are working   through their projects at an appropriate pace.     

5.4. The Chief Adviser will normally be expected to review the introduction, conclusion, and 
bibliography as well as the organization of content materials of the student project.      

5.5. The Chief Adviser should never edit the entire project for the student prior to its formal   
submission because the project should be a true reflection of the student’s ability and   
performance.      

5.6. The Chief Adviser, however, may read a small portion of the student's draft project for 
stylistic   changes or grammatical corrections. This should be decided by the Chief Adviser 
on the basis of the nature of the project, but normally would not exceed about five pages.     

5.7. The Chief Adviser alone is responsible for the percentage of the grade assigned to 
continuous assessment.  (For details concerning assessment, please refer to Section 2).      

5.8. A Record of meetings with the students may be useful for future reference and for the 
preparation of the progress report.     

5.9. The grade "YR" will be recorded at the end of the first semester to indicate that the Project is 
a year-long subject. At the end of the second semester the "YR" grade will be changed to 
whatever grade the students receive for their Honours Projects. 

5.10. The Second Examiner is not expected to read any portion of the draft project for the student. 
And in reading the project, the Second Examiner is expected to mark the project 
independently rather than reviewing the marks of the Chief Adviser. The Second Examiner 
is not a second adviser.      
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6. Guidelines for the students 
8.1. The Honours Project is a 6-unit course.     

8.2. Each student should:     

• work independently,     

• implement the project plan and monitor its development,     

• report to the Chief Adviser on the progress of the project at least once a month, or as 
required by your Chief Adviser, and     

• observe all deadlines set for various purposes by the Department.      

8.3. Remember that the project is your own responsibility. Do not expect your adviser to provide 
you with ideas, topics or sources or to copy-edit your text.     

8.4. If your project is done on a computer, make sure to have a back-up system. Do not rely 
entirely on the hard disk.  Computer or computer-related problems will not be considered 
adequate reasons for late submission of a project.  If you encounter any serious problem 
which may result in late submission, you should report it in writing to your Chief Adviser 
and the Department Office at least 48 hours before the deadline.     

8.5. Note that proper acknowledgement of sources of information or ideas is extremely 
important.   You should cite a source when you quote, paraphrase, or summarize another 
person's original   idea.  Any use of reference materials without proper acknowledgement of  
sources is a serious breach of ethics. Students are reminded to bear in mind that "any act of 
dishonesty, including plagiarism and cheating, will be brought before the Student Affairs 
Committee for   action which may lead to suspension or dismissal".       
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7. Checklist for the Honours Project 
 

1.   Do you have a Chief Adviser?           

2.   Do you have a Second Examiner?     

3.   Do you have your Project proposal approved?     

4.   Have you met your Chief Adviser on a regular basis?     

5.   Is the length of your project acceptable by the Department?     

6.   Is your Project word-processed on the computer?     

7.   Have you used right spaced your text?     

8.   Have you set the proper margins for your Project?     

9.   Are the materials included in the Project put in the proper order? (e.g. cover, title page, 
acknowledgement page, etc.)     

10. Have you properly acknowledged sources of information or ideas used in your Project and/or on 
your Acknowledgements page?     

11. Have you included a page of acceptance?     

12. Have you followed the specific requirements set by the Department?     

13. Does your title page meet the standard requirement?     
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8. Specific Requirements by Department   
8.6. The Honours Project is the single most important component of the GIS Department. It   

provides the opportunity for students to carry out their own independent research into a 
particular area of political science under the guidance of a staff member. The aim is to 
produce a scholarly, well-documented and well-presented research thesis, with a main text of 
between 7,000 and 10,000 words (English). 

8.7. A successful Honours Project requires thorough planning and careful organisation of time. 
The   selection of a topic and a staff adviser is very important. Students should choose issues, 
areas, or events within the subject areas covered by the GIS Department, and about which 
they have a   curiosity to discover more. At the same time, they should try and select subjects 
which are   manageable, and which fit in with the fields of interest of their prospective staff 
adviser. 

8.8. A form will be sent to all third year GIS students in the second semester, asking them to 
select   advisers and topics in which they wish to write. Students should confer with potential 
advisers   before making their choices and are reminded that the Department cannot 
guarantee that they will be granted their choices of topic or adviser. There is a fixed limit to 
the number of students each member of staff can supervise. The final allocation of advisers 
and topics will take place later in the same semester. Students are strongly recommended to 
start planning, reading, and gathering materials for their project during the summer months 
preceding the third year.  The final date for   
the submission of completed projects is set out earlier in this booklet. 

8.9. The layout of the Honours Project must follow the Department guidelines described earlier. 
It is   not obligatory to provide an abstract or outline in addition to the Table of Contents. 
Students   should consult their adviser before making their final choice regarding style. The 
important   thing is that the style should be completely consistent throughout the text. 

8.10. The final assessment of each Honour Project will be done by the adviser and by a second 
examiner. Marks will be weighed according to the following division: 

1. Process 10% - 20% 

2. Product 80% - 90% 

In the final assessment of the text particular attention will be paid to the clarity and 
coherence of the overall argument of the thesis, the originality and depth of the analysis, the 
precision of the reference notes and bibliography, and the clarity of the language used.  Any 
form of plagiarism will be severely penalized. 
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9. Research Ethics Approval 
9.1. If your research project involves human participants in any way, you must get ethics 

approval before you start collecting data. This includes:    

• Survey (online surveys, questionnaires, etc.) 

• Interview (face-to-face, phone, video calls) 

• Observing people's behaviours  

9.2. The university requires this approval to protect the rights and safety of research participants. 

9.3. Follow these steps to apply for ethics approval 

• Fill out the "REC/Ethics/Human (Fast Track Review)" form completely and 
accurately: https://research.hkbu.edu.hk/page/detail/396 

• Prepare your supporting documents: Include sample questions that you plan to ask 
participants. This helps the committee understand exactly what your research 
involves 

• Prepare the consent forms: The consent form template is included in the 
REC/Ethics/Human form. Participants must sign this before you interview or survey 
them. 

• Submit: Obtain approval from your supervisor; after that, email your completed 
application and supporting documents to gis@hkbu.edu.hk 

• Deadline: 10 December 2026 

9.4. You cannot start collecting data from people until you receive approval. Plan ahead to avoid 
delays in your project timeline. If you're unsure whether your project needs ethics approval, 
please check with your supervisor.  
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10. Use of Generative AI 
10.1. The Honours Project follow the University’s guidance for the Use of Generative AI Tools 

in Teaching and Learning, and Assessment: https://ar.hkbu.edu.hk/student-
services/learning-and-teaching/learning-and-teaching-strategy-and-policies/principles-for-
the-use-of-generative-ai-tools-in-teaching-and-learning-and-assessment 

10.2. The use of Generative AI in your Honours Project follow three main principles: 

• Ownership and intellectual responsibility: The Honours Project represent your own 
intellectual work. You are the author and are solely responsible for its content. Delegating 
the substantive intellectual labour of your work to an AI tool undermines its purpose. 

• Transparency: Any use of generative AI must be openly disclosed. Concealing or 
misrepresenting the role of AI in your work is a form of academic dishonesty.  

• Critical engagement: AI-generated output must never be accepted at face value. You are 
responsible for critically evaluating, verifying, and where necessary correcting or rejecting 
everything an AI tool produces.  

10.3. Generative AI may be used in a supporting capacity at various stages of the Honours 
Project (e.g., brainstorming, connections between concepts, editing, proofreading, coding, 
data analysis), provided its use is disclosed in the AI Declaration Form and is consistent 
with any additional guidance from your supervisor or programme. 

10.4. Certain uses of generative AI are not permitted under any circumstances, as they 
compromise the integrity of the Honours Project and the assessment process. 

10.5. You must not use AI to generate substantial portions of your Honours Project and present 
them as your own writing. This includes generating full drafts of chapters and sections. 
The writing in your Honours Project should originate from you; AI should refine your 
work, not produce it. 

10.6. You must not use AI to fabricate or falsify data, sources, references, or research findings. 
Large language models are known to hallucinate fictitious citations. Every source 
referenced in your Honours Project must be a real publication that you have personally 
located, read, and engaged with. 

10.7. Disclosure: Students MUST include a Generative AI declaration form in their Honours 
Project. The form and a sample is included in the Handbook.  

10.8. Consequences of non-compliance: Failure to disclose the use of generative AI, or 
misrepresenting the nature or extent of its use, will be treated as a breach of academic 
integrity. Depending on the severity of the breach, consequences may range from a 
requirement to revise and resubmit the Honours Project, to a reduced grade, to formal 
disciplinary proceedings under the University’s policies.  

https://ar.hkbu.edu.hk/student-services/learning-and-teaching/learning-and-teaching-strategy-and-policies/principles-for-the-use-of-generative-ai-tools-in-teaching-and-learning-and-assessment
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